
JSR Details 

Initiator
1 JSR 

 

Numb

Approver Details 

Begin Date 1011 0112 0241 

Action Details 

SSN I� 
_A _ct_ io_ n_ R_ e_ a_ s_o_n _________ ...,_§)_o

__,s Hire 

Org details 

Position loJfsTDOCTORAL FELLOW

Approver 1 
Approver 2 ;===�I 

1 

,====='=====l-- � 
Validate SSN & Position . 1 Click validate button and follow pro mpts before entering additional information below. 

PersAdmin(Check Sort Code)  STUDENT EMPLOYMENT 
-----------;=I =====-,ICurrent Posn Holder o . 
_E_E _g_ro_u_ p _________ ..,[77=' Student 

_E_E _su_b_g_ro_u_p _______ '=§J=='3 Salaried Exmpt 

_O_ r _g._ U_ _nit __ _,_1_ _                    ,,,,1 
 _P_ .s_ ca_ l e_ ty_p _ e ___ _ _,_,§J=G

=' 
S tudent-G raduate 

_P _e _rs_o_nn_ e_ l_a_re_ a _______ -=
§BJ=N=0=

4 Whiting School of Engineering P.scale area [uJ JHU 
Pay Scale Group I POSD0C PS level [oil _P_e_rs_. _s _ub_ a_r_e _a _______ ..,[uoii]_o_1�2 Postdocs 

Payroll area @] JH Semi-Monthly 

---'------□,==! 

_H_o _m_e _ C_o _st_ C_ e_n _te_r __ _.__l  I 
Annual # Months Worked 

Personal Details 

Last name Title 

First name Suffix 
Middle name/Initial 
Date of Birth 
Gender I unknown 

Additional Personal Details 

Nationality(Citizenship) [NJ Military/Veteran Details 

Ethnicity I� v I Military status D 
Race Category: Discharge Date I
------------------------

�--=· ======-----� 

American Indian or Alaskan Native Disability Not informed/unknown v I
Black or African American 

Protected Veterans 

Special Disabled Vete ran 
□Vietnam Era Veteran

D Other Protected Veteran 
D Recently Separated Veteran 

Hiring Postdoc

sbiggs3
Callout
UEL should be selected as Approver 2 for all Homewood based Postdocs.

sbiggs3
Callout
This must be a vacant position in your Org. Unit. 

sbiggs3
Callout
If field populates, then position may already be occupied.

sbiggs3
Callout
Legal Name ONLY, no nicknames/chosen names.



sbiggs3
Callout
If Permanent Resident or International, Visa Details MUST be completed.

sbiggs3
Callout
This section is not mandatory but important to keep on file (if provided).

sbiggs3
Callout
REQUIRED: Can use Local Address. MUST be US Address (First/All paychecks will go to this address until Direct Deposit is established and approved).



sbiggs3
Callout
Hrs should be listed as 37.5. 
Work Schedule Rule = 37.5 WK or FELLOW if Fellowship.

sbiggs3
Callout
Pay Structure and Semi-monthly amount must align with Total Pay/Salary on Appointment Letter.

sbiggs3
Callout
"Skills" section should be left blank.

sbiggs3
Callout
Degree is Required.



sbiggs3
Callout
Start Date of the Cost Distribution MUST match the Begin Date above and Start Date on Appointment Letter. End Date cannot be past end date on Current Appointment Letter (even if extension is expected).

sbiggs3
Callout
If using multiple Cost Centers or Internal Order numbers, Total of Amounts Listed here MUST Equal Semi-Monthly Salary listed above in "Base Pay" section.  Total of semi-monthly payments according to Start and End Dates must match Total Pay/Salary listed on Appointment Letter.




